Ejemplo 1: Carta formal en inglés para pedir trabajo (respuesta a una oferta trabajo)


[Sabrina Hart] 
[123 Street Name, City Name, NY 12345, 333-333-333, sabrina.hart@email.com] 

[1st October 2020]
[John Doe]
[CEO]
[Principal Designs]
[222 Business st.]
[Business City, CA 12345]

Dear [Mr. Doe],

First of all, I would like to thank you for taking an interest in my application in response to your job offer for the position of Graphic Designer Entry Level. As I mentioned in my application, I am quite familiar with the Adobe Creative Cloud Suite, as well as Canvas. Therefore, I am confident that I have the necessary skills to take on this job and deliver great quality work. 

In your response letter, you mentioned that you were interested in knowing if I have also worked with Social Media tools in the past or if I am interested in learning how to work with them. The answer to your question is yes. I have worked with Social Media tools previously, mainly as a freelancer. However, I am always eager to learn more. 

As I mentioned in my first letter, working for Principal Designs would be a dream come true for me. Not only do I think I have the skills and preparation needed to take on the job, but also my deep interest in the Company itself makes me the perfect candidate for the open position.

I hope that my answers are satisfactory to you and that we can move forward with the selection process. I will be available for contact via email or phone. Feel welcome to contact me whenever you want.

Thank you once more for your interest in me and my application. I will be looking forward to hearing from you soon.

Sincerely,

[Sabrina Hart, Applicant.]



Ejemplo 2: Carta formal en inglés para pedir información


[Thomas Paul]
[123 Street Name, City Name, NY 12345, 333-333-333, thomas.paul@email.com] 

[1st October 2020]
[John Doe]
[Multimedia Professor]
[Principal Designs]
[222 Business st.]
[Business City, CA 12345]

Dear [Mr. Doe],

My name is Thomas Paul and I am a Community Manager at ACM University. I am writing this letter to request information about the Master Class about Social Media Management you will be giving on the 12th of October. 

I would like to know if there are any requirements in regards to previous studies that I need to meet before enrolling. I possess solid knowledge of the Social Media platforms and the tools that you will be speaking about, however, I do not have any certifications that testify this knowledge as of yet. I am highly interested in your Master Class and I am confident I will be able to follow through without issue.

If you could facilitate me this information, I will be extremely grateful to you. I am aware that there is a set deadline to enroll for the Master Class, so as soon as I receive a response from you I will sign up for it. I am looking forward to attending. It would be an honor for me to be a part of your class and get to know you in person.

Thank you for your time and consideration of my request. Without further ado, I will be waiting for your prompt reply.

Yours Truly,

[Thomas Paul.]












Ejemplo 3: Carta formal en inglés para pedir trabajo

[Thelma Grant]
[123 Street Name, City Name, NY 12345, 333-333-333, thelma.grant@email.com] 

[1st October 2020]
[John Doe]
[CEO]
[Principal Designs]
[222 Business st.]
[Business City, CA 12345]

Dear [Mr. Doe],

My name is Thelma Grant and I am a Graphic Designer Senior at ACM Enterprises. I am writing to apply for the open position of UX Designer Senior advertised in High Tech Magazine issue number 19. As you have instructed, I have attached my Curriculum Vitae, my certifications and many references.

The role of UX Designer is very attractive to me because even though I have worked in the Graphic Design Industry for years, I have never actually dabbled in UX Design. However, I possess solid experience and an ascertainable working background that gives me the absolute certainty that I will be more than capable of taking on this new role.

The key strengths that would allow me to succeed in this new position include: 
· Having worked with front-end and back-end web designers and directing them in the process of web designing.
· Having a general knowledge of programming, graphic design, and online marketing.
· Being able to interpret the client’s needs expertly.

With a degree in Multimedia Design, I am extremely versatile in the Graphic Design field and I can use my general knowledge to instruct others in what it’s expected of the project at hand. Please, refer to my resume for further details on my educational background and personal working experience.

Feel free to contact me via email to [thelma.grant@email.com.] I will be looking forward to hearing from you soon!

Sincerely,

[Thelma Grant, Graphic Designer Senior.]








[bookmark: _Hlk78456501]Estimado(a) Usuario:
Descubre las mejores formas de hacer dinero por Internet gracias a este e-book GRATUITO de 10 maneras comprobadas de ganar dinero por Internet. 
  Descarga este e-book gratis: https://www.modelos-de-carta.com/descargar-2/
[image: Interfaz de usuario gráfica, Sitio web

Descripción generada automáticamente]









Además, encuentra más cartas de presentación para descargar gratis y utilizar en todo momento:
· Cómo Redactar una Carta de Renuncia
· + Ejemplos de Cartas  https://www.modelos-de-carta.com/ejemplos-de-cartas/
· Carta de recomendación  https://www.modelos-de-carta.com/modelos-carta-de-recomendacion/
· Carta de renuncia  https://www.modelos-de-carta.com/modelos-carta-de-renuncia/
· Carta de solicitud  https://www.modelos-de-carta.com/modelos-carta-de-solicitud/
· Carta de agradecimiento  https://www.modelos-de-carta.com/modelos-carta-de-agradecimiento/
· Carta formal  https://www.modelos-de-carta.com/carta-formal/
· Carta poder  https://www.modelos-de-carta.com/carta-poder/
· Carta invitación  https://www.modelos-de-carta.com/invitacion/

Información de copyright: Por favor leer este mensaje
©Estos ejemplos de carta gratuitos son propiedad de Azurius S.L. Puedes descargarlos y modificarlos sin ningún problema, siempre y cuando sea para su uso personal. No olvides quitar este aviso de copyright antes de modificar e imprimir tu carta.
No se puede distribuir ni revender estos ejemplos, ni sus derivados. No puede ponerlos a disposición en otros sitios web sin nuestro permiso previo. Para cualquier pregunta relacionada con el uso de estos ejemplos, escríbenos a contacto@modelos-de-carta.com
image1.jpg
MANERAS COMPROBADAS
DE GANAR DINERO POR
INTERNET ——





